
POST-INSPECTION CHECKS
	Data collection sheet completed                    Yes
Safe storage of equipment                               Yes
Checks ready for next inspection                    Yes

	Data entered into software project started – building and client details entered                                                             Yes


	Photographs uploaded

Yes

	Field sheet and EPC copied and returned to client

Yes

	Progress check of data entered

Project details                                                  checked
Windows                                                           Checked
Heating system                                                Checked
Heating type                                                     Checked
Ventilation                                                        Checked
Meters                                                               Checked
Lighting                                                            Checked


	Report

Ratings completed                                            Yes
EPC produced                                                   Yes
Recommendations                                             Yes


	Summary report required      yes/no              No
If yes, reasons for a detailed report

Client request / additional service / complex recommendations

Storage of data for 15 years and audit purposes    Stored



